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1. O0mue moJioKeHus

1.1. Hacrosimee Ilonoxenue pazpaboTaHo B COOTBETCTBUH €O CT. 24 KoHCTUTYLIMH
P® ot 12.12.1993r. (c u3BMEHEHUSIMU U JOMOJHEHUSIMU), ['pak IaHCKUM KOJIEKCOM
P® ot 26.01.1996r. Ne 14-®3 (c u3MEHEHHSIMU U JTONOJHEHUAMH), TpynoBbIM
Konexcom ot 30.12.2001r. Ne 197-D3, dbenepanbubiMu 3akoHaMu oT 27.07.2006r.
Ne 149-03 «O6 wunbopmary, UHPOPMAIMOHHBIX TEXHOJIOTHSIX M O 3alllUTe
uHdopmaruuy, ot 27.07.2006r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX).

1.2. Hacrosimee IlonmoxkeHune pacnpocTpaHsieTcsi Ha BCEX COTPYIHUKOB, U BCE
PabOTHUKY JTOJHKHBI OBITh 03HAKOMIIEHBI ¢ 3TUM [loJ03keHneM o1 pOCIHUCh.

1.3. IlepconanbHble JaHHBIE paboOTHUKA — uHPOpMaNMs, HeoOXoaumast
paboTogaTeno B CBSI3M C YCTAHOBICHHEM TPYAOBBIX OTHOIICHUN M KacaroIascs
KOHKpPETHOT0 paboTHUKa. OHM BKJIIOYAIOT B cE€04:
e omno3HaBarenbHble AaHHble (PUO, natra U MecTo pOXKACHHS, TPyAOBas
ouorpadus padboTHuka, hakThl Ouorpadun);
® JINYHBIE XapaKTEPUCTUKH pPaOOTHHMKA (Tpa)KIaHCTBO, HAJIMYUE HAYYHBIX
TPYAOB, N300peTEeHU U T.1.);
CBEJICHUS O CEMEHHOM MOJIOKCHUH;
CBEJICHUS O COCTaBE CEMbH;
O COLIMAJILHOM T0JIOKEHUH;
0 CIIy’>K€OHOM TI0JIOXKEHUH,
O HaBbIKax;
0 (PMHAHCOBOM TOJIOKEHUHU.

K mnpenocraBisieMbiM NEpCOHANBHBIM JITAHHBIM PAaOOTHUKA OTHOCHTCS
uHdopMaIus, coJepKaiasics B TPYIOBOH KHUXKKE, B CTPAXOBOM CBUJIECTEIHCTBE
roCyJIapCTBEHHOTO TIEHCMOHHOTO CTpaxoBaHus; uH(opMmaius o0 oOpa3oBaHUM,
KBaMpUKaUKM;, HWHPOPMALUS MEAUIIMHCKOTO XapakTepa, uHpopMalus B
JIOKyMEHTaX BOWHCKOTO ydYeTa M B JAPYTHX JTOKYMEHTaX, KOTOpBIC COACpIKaT
JaHHBIC, HEOOXOAUMBIC paOOTOAATEIIO B CBSA3H C TPYIOBBIMU OTHOIIICHUSMU.

1.4. OOpaboTka TepCOHATbHBIX JAHHBIX PAOOTHUKA OCYIIECTBISACTCS B IENSIX
oOecrieueHus: cOOJIIOIEHNSI 3aKOHOB U IPYTUX HOPMATHUBHO-TIPABOBBIX aKTOB.

1.5. Paboropatenb BOpaBe MPOBEPSITh MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB C
LENbI0 POPMUPOBAHUS KaJPOBOTO pe3epBa.

1.6. Tlpu mpueme Ha paboTy, 3aKIIOYECHUU TPYAOBOTO JOTOBOPA, 3AMOJHCHHUH
AHKETHBIX JAHHBIX paboTojaTeNlb HE HWMEET MPaBO MOJy4daTh W 0000IIaTh
UH(OPMAITUIO O PETTUTHO3HBIX, TOJTUTHYCCKUX U IPYTUX YOSKICHUSIX paOOTHHKA.



1.7. Bce nepcoHanbHble JaHHbIE paOOTHHKA PabOTONATENb MOJIY4aeT TOJBKO OT
HEro caMoro.

1.8. PabGoromartenp moiydaeT W 0OpabaThIBaCT JaHHBIE O YAaCTHOW KU3HU
pabOTHUKA TOJBKO C €r0 MMCHMEHHOTO COTIIACHS.

1.9. PabGoromarenr  cooOmiaeT pabOTHHKY  1I€JH, MPEANOJIOKHUTEIbHBIC
UCTOYHHUKH,  CIIOCOOBI  IOJYYCHHS  IEPCOHANBHBIX  JIAHHBIX,  XapakKTep
MIEPCOHAJILHBIX JIAHHBIX M IIOCIICJCTBHS OTKa3a paOOTHHKA JaTh MMChbMEHHOE
corjiacme Ha UX IOJTyYCHHE.

1.10. TlomyuyaTe mepcoHajbHbIE JaHHbIE PAOOTHUKOB Ha OCHOBAaHMM 3aKOHA
MOT'YT: HaJloroBeie opraHbl, I[leHcuonHbli ¢ouag PO, @oHn comnuaabHOTO
ctpaxoBanusi P®, depepanbHas  wHcnekuus — Tpyna.  Mcmosbs3oBaHue
MePCOHAIBHBIX JaHHBIX PAOOTHHUKA JIOIYCTUMO TOJBKO B COOTBETCTBUHM C ICIISIMHU,
OTpeNeUBIIMMU UX moiiydeHue. Ilepenaya mepcoHaNbHBIX TaHHBIX paOOTHHKA
BO3MOXXHA TOJIbKO C coOrjlacusi paOOTHHKA, €CIM HHOE He IPEAYyCMOTPEHO
3aKOHOJIaTEILCTBOM.

1.11. PaGortomarenp HMeeT IpaBO CcOOMpaTh IEPCOHAIBHYIO HH(POPMAIIUIO,
COJIEpIKaIlyIOCsl B JIOKYMEHTaX, MPEJOCTAaBICHHBIX PAOOTHHKOM IpU MpHEME Ha
pabory.

1.12. PaGoromaTenb MPOU3BOIUT PacUeT M BHITUIATY HAJOTOB 32 paOOTHUKA ITyTEM
yAepXKaHusi UX W3 3apabOTHON miaTel, paboTomaTenb HMMEET IpaBO COOMPATH
npexycmorpennsle Hanoroseim Konekcom PO cBeneHust 0 HalnOroniaTeNbIIvuKe.

1.11. Jlannoe IlonokeHne mpeaOTBpallaeT HECAHKIMOHMPOBAHHBINA JOCTYI K
uH(popMaluu, €€ NPOTUBOIPABHOE KONMUPOBAHHUE, HCKAXEHUE, HCIOJIb30BAaHUE
IIPETHAMEPEHHOT O pacnpocTpaHeHUs HEJIOCTOBEPHOI uHpopMaIu,
UCIOJIb30BaHUE UH(POPMAIIMH B MPECTYMHBIX U KOPHICTHBIX LEISIX.

2. ITopsanok XxpaHeHMsl, UCIIOJIb30BAHMS U TepPeaaYd NMEPCOHATBHBIX JAHHBIX
padoTHHKA

XpaHCHI/IC INEPCOHAIBHBIX JAaHHBIX JOJDKHO HMCKIIOYATh WX YyTpary HWIH HX
HCTIPpaBUJIBbHOC UCITIO0JIb30BAHHC.

2.1. XpaHeHue, BblJaya TPYIAOBBIX KHUXKEK (IyOJMKAaThl TPYIOBBIX KHUKEK);
XpaHEHHE JIMYHBIX Jied1 paOOTHUKOB M MHBIX JOKYMEHTOB, OTPaKarOIIMX
NEPCOHAIBHBIE JAaHHbIE PA0OTHHMKA, BO3JIATAIOTCS HAa PYKOBOIUTENS, CEKpeTaps-
MAaIIMHUCTKY (CIHUCOK JIMI] YTBEP:KAAeTCsl MPUKA30M 110 IIKO0JIe).

2.2. TlepconanbHble TaHHBIE PAOOTHUKOB BMECTE C HEOOXOAMMBIMH JOKYMEHTAMH
OCTalOTCSl y paboTOaTENs WM JIUIA, OTBETCTBEHHOTO 3a O(hopMIIeHHE MpueMa H



XpaHEHUs JINYHBIX A€l COTPYAHUKOB. llopsAloKk XpaHEHHsI TPYIOBBIX KHHXKEK
ycTaHOBJIeH MHCTpyKIMEN 10 3aM0JHEHHUIO TPYIOBBIX KHUKEK.

2.3. PaGoronarens o0ecreynBaeT XpaHEHUE TIEPBUYHBIX TJOKYMEHTOB, CBSI3aHHBIX
Cc 00paboTKON JOKYMEHTAallMM MO Yy4YeTy TpyJa, KaJApoB M OIUIaThl TpyJa B
opranuzanuud. B Oyxranarepuu XpaHATCs TOKYMEHTHI MO Y4Y€Ty HCIOJIb30BAHUS
pabouero BpeMeHU U PacyeToB ¢ MEPCOHAIIOM 1O OIuIaTe Tpy/a.

2.4. Tlpn mepenmavye TEPCOHATBHBIX JaHHBIX PAOOTHUKA pabOTOMATENh JOJIKEH
COOJIONATH CIIEIYIOIINE TPEOOBAHUS:

2.4.1. HEe coolmaTh NMEepPCOHANBHBIE TaHHBIE PAaOOTHUKA TpEThel CTOpoHE O¢3
MMUCBMEHHOTO COTJIacusi pa0OTHHKA, 3a HCKIIOYCHHUEM CIIy4daeB, KOrjga dTO
HEOOXOMMO B TIEJISIX MPEIYIPEKISHUS YTPO3bl KU3HU U 3[0POBBI0 pPabOTHHKA, a
TaK)Ke B CITydasX, yCTAaHOBIIEHHBIX (peliepabHbIM 3aKOHOM;

2.4.2. He cooOmaTh NepcoHaIbHbIE JaHHBIE PAOOTHUKA B KOMMEPYECKUX IEIISX
0€e3 ero MuCbMEHHOTO COTJIACHSI.

2.4.3. llpenynpenutb JUIl, MOJYYarOUIUX MEPCOHAIbHBIC TAaHHbIE paOOTHHUKA, O
TOM, UTO 3TH JJAaHHBIE MOTYT OBbITh UCIIOJIb30BaHbI JUIIIb B IEJISIX, 111 KOTOPBIX OHU
COOOIIEeHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPKIACHUS TOTO, YTO ITO MPABUIIO
cobmofieHo. Jluia, momyvaronue MepcoHANIbHbIE JaHHBIE paOOTHHKA, 00S3aHbBI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(MUICHIIMAIBHOCTH). [[aHHOE MOJ0KEeHUEe He
pacnpocTpaHsIeTcss Ha 0OOMEH MEePCOHAIBHBIMU JTAaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMHA 3aKOHAMU;

2.4.4. Paspemarh J0CTyn K TEPCOHAJIbHBIM JAHHBIM pAOOTHUKOB TOJBKO
CHEIUATBHO YITOJITHOMOYCHHBIM JIUIAM, TIPH 3TOM yKa3aHHBIC JTUIA JOJKHBI UMETh
paBO TMOy4YaTh TOJBKO TE& TIEPCOHANBbHBIC JaHHBIC pPaOOTHUKA, KOTOPHIE
HEO0OXOIUMBI ISl BBITOJTHEHUS! KOHKPETHBIX (DYHKIIHIA;

2.4.5. llepenaBath TmepcOHAJbHBIC JaHHBIE PAOOTHUKA  MPEACTABUTEISIM
paboTHUKOB B mopsiake, ycraHoBieHHoM TK P®, u orpaHuuuBath 3Ty
UHOOPMAITUIO TOJILKO TEMU TEPCOHANBHBIMHU JIaHHBIMU PAOOTHUKA, KOTOpHIE
HEO0OXOMMBI ISl BBITTOJTHEHUS YKa3aHHBIMU MIPEACTABUTENISIMH X (DYHKIIHA.

2.5. Tlepenava nmepcoHaNbHBIX TAHHBIX PA0OOTHHKA B TIpe/IesiaX OPraHU3allUu:
2.5.1. PaGotomarens mpenocTaBisieT WHGOPMAIMIO W  HHBIE  CBEICHUS,
HEOOXOJMMbIC MJIsi TMPOBEPKH MPABIIBHOCTH HWCYHCICHUS M YIJIaThl HAJIOTOB,
00s13aTeNBbHBIX TUIATEXKEHW B TOCYAAPCTBEHHYIO OIOIKETHYIO CUCTEMY; JTOKYMEHTHI
O TIUIATEKECIIOCOOHOCTH; CBEIEHUS O UHCICHHOCTH, COCTaBe pabOTaroIIuX,
3apabOTHOW TUIaTe W YCJIOBHSIX TPYAd, O HATUYMHM CBOOOIHBIX pabOYMX MECT;
JOKYMEHTHI 00 OIjlaTe HaJIOTOB MO TPEOOBAHHIO OPraHOB BIIACTH YIPABJICHUA,
MIPaBOOXPAHUTEIIBHBIX OPTAHOB, IOPUINICCKUX JIUII, UMEIOIINUX Ha 3TO TIPaBO.
2.5.2. llpenocraBnsiemas uHGOpPMAIHS MOXKET OBITH YCTHOW WJIM MUCHMEHHOM, BO
BTOPOM ClTydae — 3aBepeHa MevaThio U MOMUCIMU ONPEAEICHHBIX JIUII.



3. O0s13anHOCTH padoToaarTesassi MO XPAHEHUI0 W 3aLIUTE IEPCOHAIBHBIX
JAHHBIX pa00THUKA

3.1. PaGoTtonarenp obecrieynMBaeT 3alIUTy MEPCOHAIBHBIX JTaHHBIX paOOTHHKA OT
HENPaBOMEPHOT'O MX HCIIOJIb30BAHMS HIIM YTPATHI 32 CUET COOCTBEHHBIX CPEJICTB B
TIOPSIZIKe, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2. Paboronmarens 3HAKOMUT PaOOTHHKA TIOJ POCIHUCH CO BCEMH BHYTPECHHUMH
JIOKyMEHTaMH, KacCaloIUMHCS TOpsAaKka OOpabOTKH, Tepemadd TepCOHATbHBIX
JTAaHHBIX paOOTHUKOB, O MIpaBaxX U O0S3aHHOCTSIX B ATON 00JIACTH.

3.3. Paboronarens obecrneunBaeT AOCTYN K MEPCOHAIBHBIM JaHHBIM pabOTHHKA
TOJIBKO YITOJTHOMOYCHHBIM JIUIIAM.

3.4. PykoBomutens 3akpersier B Ilpukaze mo YupexaeHuto pacmpesercHue
00s13aHHOCTEM 10 00pabOTKe MEPCOHATBHBIX TAaHHBIX.

3.5. 3ampemaercs o0paboTka HWHGOPMAIMK B MPUCYTCTBUM MHBIX JIUI, KpOMeE
UMEIOIINUX TIPaBO JIOCTYyINa K MEPCOHAIBHBIM JaHHBIM paboTHHKA. PykoBoauTens
XPaHUT JIOKYMEHTHI (TPYJ0BbIe KHUKKHU B celi(e); peKoMeHIyeTcsl Tpu 00paboTkKe
JAHHBIX C TIOMOIIBI0O KOMIIBIOTEpPA 3aKpbIBaTh mapojieM ¢aliibl, HWMEIOIINe
MIEPCOHAJIbHBIE JIAHHBIE.

4. IIpaBa pa0OTHMKOB HA 3aIHUTY NEPCOHATbHBIX JAHHBIX

4. Cornacto ¢t1.89 TK P® paboTHHUKHM UMEIOT IPaBoO HA'

4.1. Tlonuyro u"dopmanuio 00 MX MEPCOHANBHBIX JAHHBIX M OOpPabOTKE ATHUX
JTAHHBIX;

4.2. CBoOOMHBIN OecTIaTHBINA TOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIIOUAs
IpaBO Ha MOJIyYeHHE KOIMUM JIF0OOW 3aMKCH, COIepKalllei MEPCOHANIbHBIE TaHHbIE
paOOTHHKA, 3a MCKJIIOYEHHWEM CIIyyaeB, MPEAyCMOTPEHHBIX (eaepasbHbIM
3aKOHOM;

4.3. OmnpeneneHue CBOMX MPEACTABUTENECH IS 3aIlMTHl CBOUX MEPCOHAIBHBIX
JTAHHBIX;

4.4. ]JlocTynl K OTHOCSIIMMCS K HHUM MEIUIIMHCKUM JaHHBIM C TOMOIIBIO
MEAMIIMHCKOIO CIEUAINCTA 0 UX BBIOOPY;

4.5. TpeboBanue 00 HCKIIOYEHUU WJIM WCIPABICHUU HEBEPHBIX WIJIM HETIOTHBIX
NEPCOHANBHBIX JaHHBIX, a TakkKe JaHHBIX, OOpabOTaHHBIX C HAPYIICHUEM
tpeboBannii TK P®. Ilpu orTkaze paboromarens HCKIIOYUTh WM HUCIPABUTH
NEPCOHAIbHBIE TaHHbIE PAOOTHUKA OH UMEET MPaBO 3aABUTh B TUCbMEHHOM (hopme
paboToAaTEN0 O CBOEM HECOTJIACMU C COOTBETCTBYIOLIUM OOOCHOBAHMEM TaKOI'O
Hecornacusi. llepcoHanbHble JaHHBIE OIEHOYHOIO XapakTepa paOOTHUK HMEET
IPaBo JIONOJIHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHS;
4.6. TpeboBanme 00 H3BEIICHWH pabOTOJATENEM BCEX JIMI, KOTOPHIM paHHEe
OB COOOITIEHBI HEBEPHBIC WJIM HEMOJHBIC TEPCOHAIBHBIC JaHHBIE PAOOTHUKA,
000 BCEX MPOM3BEICHHBIX B HUX UCKIIFOUCHUSX, UCTIPABJICHHUSIX WU JOTIOTHEHUSX;
4.7. PaGOTHUKH JOJDKHBI OBITH O3HAKOMJICHBI TI0J] POCHHUCH C HACTOSIIUM
[TonmoxeHnnem.



4.8. OOxanoBaHHe B CyJ JIOOBIX HEMPABOMEPHBIX NEUCTBUN WM Oe3neiCTBUS
paboToaarens mpu oOpabOTKE U 3aIIUTE €0 NEPCOHATIBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH paloToxareysi M JMI, OCYIIECTBJISIONIMX Padory ¢
NMePCOHAIbHBIMH JTAHHBIMHU

5.1. PabGotHuk 00s13aH:

® XpaHWUTh B TailHE W3BECTHBIC €My KOH(WICHITMATIBHBIEC CBEIACHUS, MH()OPMUPOBATH
PYKOBOIUTENS O (paKkTax HapYIICHHS TIOpsIKa OOpaIeHust ¢ KOH(DUICHIINATbHBIMU
CBEJICHMSIMH, O CTaBIIMX €My HW3BECTHBIM IIOMbITKAX HECAHKIIMOHUPOBAHHOIO
JOCTyTa K HHPOPMAIIUH;

e CcOOJIONIATh IMpaBUiIa TOJIB30BAaHUS JIOKYMCHTAMH, TIOPSJIOK MX ydeTa W XpaHCHWS,
obecrneurBaTh B TIporiecce paboThl COXPAHHOCTh HH(OPMAITUH, COJCPIKAIIICHCS B HUX
OT TIOCTOPOHHKX JIHIT;

® 3HAKOMHTBCS TOJBKO C TEMH CITy)KEOHBIMU JIOKYMEHTAMH, K KOTOPBIM IOJTydYeH
JIOCTYTI B CHITY UCTIOJTHEHHSI CBOMX CITy>KEOHBIX 00S3aHHOCTEH.

5.2 Jluna, BHUHOBHBIE B HApyUICHUH HOPM, PETYJIUPYIOMIUX MOJTy4YEHUE,
o0paboOTKy M  3alUTy  MEPCOHAJIBHBIX  JIAHHBIX  pabOTHHKA,  HECYT
JTUCHUTUTMHAPHYI0, aJIMUHUCTPATUBHYIO, TPA’KIaHCKO-TIPABOBYIO HJIU YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (De/lepaibHBIMU 3aKOHAMU.

5.3. K coTpynHuKy, OTBETCTBEHHOMY 3a XPaHEHHE MEPCOHAIBHON HH(OpMAIIH
pabOTHUKOB, paboTojaTeNb BIpaBEe MNPUMEHUTh OJHO W3 JUCHMIUIMHAPHBIX
B3BICKaHUM, penycMOTpeHHbIX CT. 192 TK P®, a nmeHnHo: 3ameyaHue, BBITOBOD,
yBoJibHeHHE. K nucuunimHapHOW OTBETCTBEHHOCTH HPUBIEKAIOTCS TOJIBKO T€
pabOTHUKHM, KOTOpPBIE IO YCJIOBHSIM CBOUX TPYIOBBIX JOTOBOPOB OO0s3aHbI
coOJII01aTh NIpaBuiia padoThI C IEPCOHATBHBIMH JIAHHBIMHU.

5.4. PabGoronarens BIpaBe pacTOPTHYTh TPYAOBOM TIOTOBOP MO CBOEH MHUIIMATHUBE
IIPY pa3rallieHuu OXpaHsIEeMON 3aKOHOM TalHbI, CTaBIIEH N3BECTHONW PAaOOTHUKY B
CBSI3U C UCTIOJTHEHUEM UM TPYIOBBIX 00S3aHHOCTEH.



